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Microsoft 365 — Driving Efficiencies Course (One Day)

This virtual one-day course, delivered via Microsoft Teams, is designed for up to 8 delegates who
already have experience using Microsoft 365. The session focuses on maximising the productivity
features available within the Microsoft 365 environment, helping participants make full use of the
tools included in their existing subscriptions together with getting to grips with Copilot Basics.

The workshop is recorded and made available to delegates for 30 days. It is delivered through a
blend of presentation, live demonstration, and hands-on activities. Delegates also receive
complimentary one-month access to a Bite Size online learning membership, which includes an
online Copilot course, assessment, and interactive game.
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